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Ilonoxenue
0 OubmoTexe (KHUroxXpaHuwinme) u 6udanorednom donse
MYHHIUIIAJbHOT0 aBTOHOMHOI0 001e00pa30BaTEJbHOI0 YUPeKICHUs
ropoga HaGepe:xxubie Yeannl «IIporumuazus Ne64»

1. O6mue monoKeHNs
1.1. Tlomoxxenme o OubaHOTEKE (KHUrOXpaHWIHINE) W OWONIHOTedHOM (hoHme (mamee —
OubnroTeKa (KHUTOXPAHMNIWINE)) MYHHIUIAIBHOIO ABTOHOMHOTO —O6IIe06pa3oBaTeIbHOrO
yupexzenus ropona Habepexnwie Yemnsr «IIpormmuasus Ne64» (mamee — Ilporumuasms)
paspaborano B cooTBercTBHU ¢ DenmepanbHbM 3akoHOM 0T 29 nekabps 2012r. Ne273-®3 «06
obpasoBanuu B Poccuiickoit ®enepanumy.
1.2. bubnwroTeka (KHATOXpaHMIIHINE) SIBISETCS CTPYKTYPHBIM TOJpasaeleHueM IIporuMHasum,
YYacTBYIOLIUM B y4eOHO-BOCIIMTATEIFHOM IIPOIIECCEe B LENIX OOECIEUEH s IIPaBa YIaCTHUKOB
00pa3oBaTenbHOro mporecca Ha GecIuiaTHOe MONb30BaHUE GHOIMOTEUHO-MH(OPMAIHOHHBIMI
pecypcamu.
1.3, [earembHOCcTh OHOMHOTEKH (KHUTOXPAHWIMINA) COOTHOCATCS C IENSIMH  IIKCIIBI:
dopmupoBanue obmIelt KymbTyphl JTMYHOCTH OOYYAIOMIMXCS HA OCHOBE YCBOGHHS HIPOrPAMM
HAYaIIbHOro 00IIero o6pa3oBaHus, HX aJalTalus K JKU3HH B OOIIECTBE, CO3aHIe OCHOBBI IS
OCO3HAHHOI'O BBIOOpPA M IIOCIEIYIOMEr0 OCBOEHHS NPO(ECCHOHATBHEIX 06Pa30BATENbHEIX
IPOrpaMM, BOCIHMTaHUE I'PAKTAHCTBEHHOCTH, TPYAOJIOOMS, yBa)XKEHHS K IpaBaM M CBOOOIAM
YeJIoBeKa, TI00BH K OKpysKaromel mpupone, Poxune, cembe, hopMupoBanue 310poBoro obpasa
KU3HH.
1.4. bubnmorexa (KHUTOXPaHHUIIMINE) PYKOBOACTBYETCS B CBOEH MeATENLHOCTH (elepanbHBIMK
3aKOHAMH, YKa3aMH H
pacmopspkenussMu  Ilpesumenta  Poccmifckoit  ®@enepaunu  u  PecmyGmuku — Tarapera,
IOCTaHOBICHUAMH W  pacnopsokenusmu  IlpaBurensctBa Poccuiickoit  ®emepamuu 1
UCTIOJTHUTEIHHBIX OpraHoB CyOBEeKTOB Poccuiickoit Deneparnum, PELICHUIMHE
COOTBETCTBYIOLIIETO OpraHa yIpaBleHUs 00pa3oBaHWEM, YCTaBOM, JIOKANBHLEIMH aKTaMH,
prKasamMu qupekropa [Iporamuasun.
1.5. lesitenbHOCT GHOMMOTEKH (KHUTOXPAaHMIIAINA) OCHOBLIBAETCS HA TIPHHIMMIIAX JEMOKPATHH,
ryMaHH3Ma, 00IIeNOCTYITHOCTH, IIpUOpUTETA 00IIIeYeTIOBEUECKIX IIEHHOCTEH,
TPaXXIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS INYHOCTH.
1.6. TlporuMHa3uMs HECEeT OTBETCTBEHHOCTh 3a JOCTYIHOCTH M KaueCTBO OHOIHOTEYHO-
HH(pOPMAIMOHHOTO 00CTyKUBaHUS OHOIHOTEKH.
1.7. Opranusanus 0OCITy)KHBaHHS yYaCTHHKOB OOPA30BATENBHOTO MPOIECCA TPOM3BOMHTCS B
COOTBETCTBMH C IIPaBHUJIAMH TEXHHKHA O€30IIaCHOCTH M IIPOTHBONOXXAPHBIMHU, CAHHTApHO-
TMTHEHHYECKUME TPeOOBaHUAMHU.

2. OcHoBHbIE 32129
2.1. OGecrieuenne ygacTHHKaM 00pa30BATENBHOTO MPOLEcca — 00YIaIONIIMCS, TIearorHIeCKIM
paboTHUKaM, POUTENAM (3aKOHHBIM IIPE/CTABUTENSIM) 06YYarOIMuUXCsl (najee - IOTb30BATEIsM)
— Joctyma K wuHGOPMAaluy, 3HAHUAM, HIESM, KYJIbTYPHBIM IEHHOCTAM IIOCPEICTBOM
HCIIOIB30BaHUsL  OUOIMOTETHO-HHQOPMANMOHHBIX pecypcoB [IpOrMMHAsHH Ha pasiIHdHEIX
HOCHTEILIX: OyMaKHOM (KHKKHBEIM (QOHI, QOHI MepHOAMYECKHX HW3NAHWH), MATHUTHOM ((BOHI



aynuo- ¥ BUAIEO- KacceT), uudppoBoM (CD-aucku), KOMMYHHKATHBHOM (KOMITBIOTEpHBIE CETH) H
MHBIX HOCUTEIIX.

2.2. BocnuTtaHHE KyNBTYPHOTO M TPaXKZAHCKOTO CaMOCO3HAHHA, IIOMOINb B COLHATH3AIIHH
00y4aromerocs, pasBUTHH €ro TBOPYECKOTo MOTEHIHAIA.

2.3. ®opMHpOBaHHE HABBIKOB HE3aBHCHMOTO BGHOIMOTEIHOr0 TI0JIB30BATEIIA: 00YIEHHE IIOKCKY,
0TOOPY ¥ KPUTHYECKOH OLieHKe MHDOPMALHH.

2.4. CoBepIIeHCTBOBaHHE MPEIOCTABISEMBIX GHOIHOTEKOH YCIIYT Ha OCHOBE BHEAPEHHS HOBBIX
UHQOPMAIIMOHHBIX  TEXHOJOTHMH U KOMIBIOTEpU3alHK  OUONIHOTEUHO-MH(DOPMAIIMOHHBIX
IPOLIECCOB, HopMUPOBaHHE KOMDOPTHOH GUOIHOTEUHOMH CpEIIEL.

3. OcHOBHbIE PyHKIHH
JUist peanmu3aruy OCHOBHEIX 3a/a4 GHOIHOTEKA (KHUTOXPaHUIIHUIIE):
3.1. ®opmupyer Gorx OUOIHOTEUHO-HH(POPMAITHOHHEIX PECYPCOB IIKOJEL
~ KOMIUICKTYCT — yHMBCDCANBHBIM ~(DOHA  y4eOHBIMH, XYHOXKECTBEHHBIMH, HAYYHBIMH,
CHpaBOTHBIMH, MENArOrHYECKUMH ¥ HayYHO-TIOMY IAPHBIMA NOKYMEHTAMY Ha TPafHIIMOHHEX 1
HETPAIUITMOHHBIX HOCUTEIAX HH()OPMAIHH;
— TOmojHfeT (GoHn WHYOPMALMOHHEIME pECYpcamMi CeTH Wnreprer, 6asamu u Gankamu
TaHHBIX IPYTHX YUPEKIECHHUN U OpraHu3aIimif;
— aKKyMyJnupyeT (OHI JOKYMEHTOB, CO3MABAEMBIX Ilporumuasue#t (myGnukamuit u pa6ot
nesiaroros IIporuMuasuy, nyqmux HayqHsIX paboT u pedeparos obyuarormuxcs 1 1p.);
~  OCYHICCTBILICT pasMEIECHHUE, OPraHU3aIHIO i COXPAHHOCTh JOKYMEHTOB.
3.2. Cosnaet nHGOPMAMOHHYIO IIPOAYKIIHIO:
~  OCYIIECTBILICT aHATHTUKO-CHHTETUIECKYIO IepepaboTKy HHQOPMAIIHH;
—  OPTaHU3yeT H BEACT CIPaBOYHO-OUOIMOrpaduueckuii anmapar: KaTajioru (andaBUTHEIH,
CHCTEMATHIECKHI), KAPTOTEKH (CHCTEMATHYECKYFO KapPTOTEKy CTaTel, TeMaTHUECKHE KapTOYKH),
SIICKTPOHHbIH KaTayor, 6askl TaHHBIX [0 IPOGUIIO 06IIE06Pa30BATETBHONO YUPEKICHHUS;
— paspabaThIBaeT peKOMEHIATEbHEIE Gubnuorpapuueckue mocobus (crmckw, 0630pEI,
yKa3aTenu U T.11.);
— obecneunBaeT HHYOPMHEPOBAHHE TI0IE30BATENEH 06 HH()OPMAIMOHHON [IPOIYKIIHH.
3.3. OcymectBiser nuddepeHIHpoBaHHOE OnbnrOTe HO-HHDOPMALOHHOE 06CITyKUBAHNE
obyyarommxcs:
—  IPEOCTaBIIAeT HHYOPMAITHOHHEIE PECYPCHI HA PA3IHUHEIX HOCHTE/ISIK Ha OCHOBE H3yUYEHHUS
MX HHTEPECOB U HH(YOPMAIIMOHHBIX TTOTPeOGHOCTE!;
— CO3HacT yCIOBHA UL DEalu3allii CaMOCTOSTENBHOCTH B OOYYeHHH, [O3HABATENLHOIN,
TBOPYECKOH JEATENbHOCTH C OLOPOM Ha KOMMYHHKAIHIO; CIIOCOOCTBYET PasBUTHIO HABHIKOB
caMooOydeHus (y4acTHE B CETEBBIX OJHMIANAX, TEJICKOMMYHHUKALMOHHBIX IIPOEKTaX B
CHUCTEME THCTAHIIHOHHOTO 00y4YeHH ),
— OpraHusyer oOy4eHHe HaBBIKAM HE3aBUCHMOTO OHOIHOTEYHOr0 IMONB30BATENS I
NOTpeOHTeNs HHPOPMAIMH, CONEHCTBYET MHTErPALAY KOMILIEKCA 3HAHWH, YMEHUH ¥ HABBIKOB
paboThI ¢ KHUTOH U HH(OpPMAIHeit;
—  OKasbIBACT HH(MOPMALMOHHYIO [IOALEPXKKY B PEIICHHH 33144, BO3HUKAIONIHX B IIPOIECCe X
y4e6HOH, caM006pa3oBaTenbHON 1 IIOCYTOBOY HESITeIbHOCTH;
~ OPTaHusyeT MacCOBBIE MEPOIpHATHS, OPHEHTHPOBAHHBIE HA pasBUTHE OOmed u
UHTATENCKOH KyIBTYPBI INYHOCTH, COLEHCTBYET PA3BHTHIO KDUTHYECKOTO MBILUICHHUS;
— CONEHCTBYET WiIEHAM IIEarOrdYeckoro KOJUIEKTUBA K aIMUHHCTPALUN YUPEXKIEHHUS B
Opranu3aly 00pa3OBaTENLHOTO IIPOLECCa B I0CYTa 00y IarOIIuXCs (IpocMOTp BHIEO(DUIEMOB,
CD-mucKoB, IIpe3eHTal iy Pa3BHBAIONIHX KOMIIBFOTEPHBIX UTD);
~  PYKOBOAHT BOCIUTATENHHOM pabOTOM ¢ KHHTO# B IpyIax MpOIIeHHOTO IHS.
3.4. Ocymectenser nuddepernuposanHoe 6ubnuoTedHO-NHBOPMALHOHHOE 06CTYKUBAHHE
NeIaroru4ecKux paboTHUKOB:
— BBUIBIMCT HH()OPMAIMOHHBIE MOTPeOHOCTH W YIOBJICTBOPSIET 3aIIPOCHI, CBA3aHHBIE C
00y“eHNEM, BOCIIUTAHUEM H 310POBBEM IeTeil;



— BBUIBISET MH(QOPMAIMOHHBIE TOTPeOHOCTH W YIOBJIETBOPSET 3alpochl B 00IacTH
IIeJarOTUYECKUX WHHOBAIIMI U HOBBIX TEXHOJIOTHIA;

— cogelicTByeT IpodhecCHOHATBHON KOMIIETEHIIUH, TOBBIICHUIO KBATU(UKAIINH, IPOBEICHHIO
aTTeCTallUH;

— cos3maeT 0OaHK memaroruueckoy wuH(OpMANMKM KaKk OCHOBBI €IMHON WH(GOPMAIMOHHOH
CJIy>KOBI IIIKOJIBI, OCYIIECTBIIIET HAKOIUICHHE, CHCTEMAaTH3alHI0 MH(POPMAIIUH 10 MPEaMEeTaM,
paszenam u TeMam;

— OpraHusyeT HOCTyIl K OaHKy Nemarormueckoil WH(pOpMarmuu Ha JIOOBIX HOCHTEX,
IIPOCMOTP 3JIE€KTPOHHBIX BEPCUH ITeAarorHuecKuX H3IaHui;

— OCYyLIECTBNIAET TeKymmee uHpopMmupoBanue (mHEM uHGOpManuu, O0030pPEI  HOBBIX
NOCTYIUIEHHH M IyOnukaruit), nHGOpPMHUpOBaHKE PYKOBOACTBA [IporuMHasuu 1mo BOIpocam
yIIpaBJieHUsI 00pa30BaTeNIbHBIM IIPOIIECCOM;

— IONNEP)KUBAaeT MESTENbHOCTh MNENarOrMYecKWx pa0OTHHKOB B 0OJNAaCTH  CO3MaHHs
HH()OPMaIMOHHBIX IIPOIYKTOB (JIOKYMEHTOB, O€3 TaHHEIX, Web-CTpaHuIl U T.11.);

—  CHOCOOCTBYET IpPOBEACHUIO 3aHATUH 0 (OPMUPOBAHUIO HHGPOPMAIMOHHON KYyIBTYDEI,
sBIgeTCsS 0a3oi A IPOBENEHUS MPAaKTHUECKUX 3aHATHH 10 paboTe ¢ HH(POPMALHOHHBEIMH
pecypcamu. '
3.5. OcymectBiger nuddeperupoBanHoe OHOIHOTEIHO-HHYOPMAIIHOHHOE OOCITyKUBAHUE
ponuTenell (MHBIX 3aKOHHBIX MIPEICTaBUTENCH) 00yUaIOMUKCS:

—  YZOBIETBOPSET 3aIpOCHl IIOJB30BaTeNeld W HHGOPMHPYET O HOBBIX IIOCTYIUICHHSIX B
OuOIHOTEKY;

—  KOHCYJIbTHPYET II0 BOIIPpOCaM OpraHU3aIlMy CEMEHHOro YTEeHHUs, 3HAaKOMHUT ¢ MH(popManueh
II0 BOCIIUTAHUIO JIeTeH;

—  KOHCYJIbTHPYET II0 BOIIPOCaM yUeOHBIX U3MaHUHN I 00yJIarOITiXCs.

4. Opranu3anusi 1esiTeJJbHOCTH GHOIHOTEKH
4.1 Hanpure yKOMIIJIEKTOBaHHOM OMONMOTEKH B IITKOJIe 0053aTENBHO.
4.2. CtpykTypa OGHOIMOTEKH, IOMHUMO TPaIUIIMOHHBIX OTIEIOB (A00OHEMEHT, YHTAIbHLIM 3a),
BKIIFOYAET OTHENbl y4eOHUKOB, HH(pOpMaNUOHHO-OMOMHOrpaduuecko paboThl, GOHI
MYJIBTHMEIUHHBIX U CETEBBIX JOKYMEHTOB, H JP.
4.3. bubnuoreuno-nHGOPMAITMOHHOE 0OCTY)KHBAaHHE OCYIIECTBILIETCS HA OCHOBE OHOIMOTEUHO-
HH(QOPMALMOHHBIX PECYPCOB B COOTBETCTBHH C Y4eOHBIM M BOCIHMTATENBHBIM IUIAHAMH
ITporuMHasuu, nporpaMmMaMy, IIPOEKTaMy U TLIAHOM pab0Thl OMOIHOTEKH.
4.4. CnooHcopckas IIOMOINb, IIONydeHHas OHONHOTEKOM B BHIE IENEBHIX CPEICTB Ha
KOMIUIEKTOBaHKE (OHIA U 3aKyNKy 000pyIOBaHHUs, HE BIeUYeT 3a CO00# CHM)KEHHS HOPMAaTHBOB
u (umm) aOCONIOTHBIX pa3MepoB (uHaHCHpoBaHus u3 Oromxera [Ipormmuasuu. [leHexHbIE
CpelCTBa 3a CHaHHYIO OMOIHOTEKOM MakKynaTypy pacXomyloTCsl Ha YJIydIleHHe MaTepHallbHO-
TEeXHUYEeCKOH 06a3pl OMOMHOTEKH, HMOAMUCKY NIPO(GECCHOHATIBHBIX H3JAHUH, KOMIUIEKTOBAHHE
(boHIa TOKYMEHTOB.
4.5. IlpormMHa3us cO37aeT YCIOBHS UL COXPAaHHOCTH alllapaTypsl, OOOpPYIOBaHUI U
UMYITECTBa OMOTHOTEKH.
4.6. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTh M Ka4eCTBO KOMIUIEKTOBAHMS OCHOBHOro (oHma
OUOIMOTEKH, KOMIIIEKTOBAHKE yIeGHOro (hOHIa B COOTBETCTBUH C (eNEPATBHEIMY MEPETHIMM
yu4eOHUKOB U y4ueOHO-METOOMYECKUX U3MaHUM, CO3MaHHe HEOOXOOWMBIX YCIOBUH IS
JesTeIbHOCTH OubIHoTeK: HeceT nupekTop [IporumHuasmy.
4.7. Pexum paGoTsl OHONMOTEKM ompenernsercs 3aBemyromuM OubimoTexod (6ubmmoTexa
(KHUTOXpaHUITUIIE)PEM) B
COOTBETCTBUU C IIpaBHJIaMU BHYTpeHHEro pacmopsaka [Iporumuasmu. Ilpm ompenenenuu
pexuma paboThl OHONMOTEKH MIPEIyCMAaTPUBACTCS BEIIENICHHUE:
— JIByX 4acoB pabod4ero BpeMEHH €XXEIHEBHO Ha BEINOJIHEHNE BHYTPUONOIHOTEYHON paboTH;
—  OJHOTO pa3a B MECIl — CAHUTAPHOTO JIH:, B KOTOPEIH 00CITy)KMBaHHE II0JIb30BaTeIeH He
IIPOU3BOJUTCS. '



S. Ynpaguenue. [lITaTer.
5.1. VopaneHune OHOIMOTEKOM OCYIIECTBIAETCS B COOTBETCTBHH C 3aKOHOJATENHCTBOM
Poccuiickoit ®eneparmu, Pecy6iukoit Tatapcran u Verapom IIporuMHasuu.
5.2. Of1ree pyKOBOICTBO AEATENFHOCTBIO GHOIHOTEKH OCYIIECTBISIET JUPEKTOP IIpOrIMHA3HH.
5.3. PyxoBozerBo Oubnmoteko# ocymecTsister GHOIMOTEKA (KHUTOXPAHHNMINE)Ph, KOTOPHIH
HECET OTBETCTBEHHOCTH B IIpE/ellax CBOEH KOMIIETEHIUH Iepeln OOLIECTBOM M PYKOBOIMUTEIEM
IIporuvuasuu, oOydJarOIMMMUCS, HX POAWTENSIMA (3aKOHHBIMH TPEICTABHTEISAME) 34
OpraHM3alMIO ¥ Pe3yIbTaThl ASSITENbHOCTH OUONHOTEKH B COOTBETCTBUHU C (PyHKIIMOHATLHEIMU
O0SI3aHHOCTAMHM, ~TPETYCMOTPEHHBIMH — KBAIU(UKAIMOHHEIME  TPeGOBAHUSIMH, TPYLOBbIM
JIOroBOpoM M ¥YcTaBoM [Iporumuasum.
5.4. bubnnotekapp Ha3sHayaeTCs pPYKOBOAWTENEM IIPOTHMHA3HH, SBIAETCA  WICHOM
[IEaroruIeCKOro KOJUIEKTHBA U BXOIMT B COCTaB II€arOTHUECKOro coBeTa IIporuMuasum.
5.5. Metoauyueckoe CONPOBOXACHUE AESATENLHOCTH OMOIHOTEKH OOECIEUHBAET CIIEIUAIHCT
(MeTommcT) MO y4eOHBIM (OHAAM M LIKOJIBHBIM OHOIHOTEKA (KHHTOXPAHHIIALIE)M opraHa
yupasnenus oopaszoanuem (MIMII).
5.6. 3aBenyrommii OMOTHOTEKON (KHHIOXpaHMNMINEM) pa3pabaTEIBAET M  IIPEACTaBISET
pykoBoautento [[porumMHasHy Ha yTBEPIKICHHE CIEAYIOMIAE JOKYMEHTHI:
a) IIpaByJIa MOIE30BaHUs OHOTHOTEKOM (KHUTOXPAHUIIHIIEM);
0) IJIaHOBO-OTYETHYIO JOKYMEHTAIHIO;
B) TEXHOJIOTHYECKYIO TOKYMEHTALHIO.
5.7. Ha paboty B 6MO6MHOTEKyY (KHUTOXPAHKIIHIIE) TPHHUMAIOTCS JINLA, HMEFOLIHE HEOOXOOUMYIO
MPO(ECCHOHANBHYIO  IIOATOTOBKY, COOTBETCTBYIONIYIO TPeGOBAaHMAM  KBAIM(HKALHOHHOMN
XapaKkTepUCTUKH IO JOIDKHOCTH W  IOJYYEHHOH  CHENMAIbHOCTH, I[IOATBEPIKIECHHYIO
noKkyMeHTaMu 06 06pa3oBaHuH U (WiIK) KBATH(QUKAIHH.
5.8. TpynoBele oOTHOmIEHHS PaGOTHHKOB OUONMOTEKH(KHHTOXPAHMIMING) K [Iporumuasuu
PETyIHUPYIOTCA TPYyOOBBEIM [JOTOBOPOM, YCIOBHS KOTOPOTO HE JO/DKHBI IPOTHBOPEYUTH
3akoHOAaTeNnsCTBY Poccuiickoit @eneparuu o Tpyze.

6. IlpaBsa u o6s3aHHOCTH PAGOTHUKOB OHOIHOTEKH
6.1. Pabornuku 6u6moTeKH (KHHTOXPAHHIIMING) HMEIOT IIPaBO:
a) CaMOCTOATENBHO BBHIOMPATH (JOPMEL, CPEICTBA W METOMBI GHOIHOTEUHO-HH(OPMAUOHHOTO
obcnyrkuBanus 06pa3oBaTEIBHOrO U BOCIUTATENLHOTO TIPOIIECCOB B COOTBETCTBHHU ¢ MENAMH 1
3a7avamMy, YKa3aHHBIME B YCTaBe M MOJOXEHHH O OuOIHOTeKe (KHMTOXpaHMIIMIIE)
[IporumHuaswuw; .
0) mpOBOAUTE B YCTAaHOBIEHHOM IOpsAKe (aKyIbTAaTHBHBIE 3AHATHA, YPOKA H KPYKKHA
bubnroTeuHO-6ubIHOrpaduecKuX 3HAHMN U HHQOPMAITHOHHOM KYIBTYDEL;
B) OIPEAEIIATh HCTOUHMKH KOMIIIEKTOBAHHS HH(OPMAIIMOHHEIX PECYPCOB;
I) U3BIMATh U PEANTU30BBIBATH JOKYMEHTHI M3 (DOHIOB B COOTBETCTBHY C MHCTPYKIHEH IO yUeTy
Oubnuroreunoro ¢ouma;
1) ONPENENATh B COOTBETCTBUY C IIPABHJIAMH IIOJIH30BAHHUS OnOIHOTEKON(KHUTOXPAHUIIHILEM ),
YTBEPXKICHHBIMH pyKoBoxuteneM [IpormMHasuu, M IO COIVIACOBAHUIO C DPOMHTENHCKHM
KOMUTETOM BHIBI M pasMepbl KOMIIEHCAUMH yriepba, HAHECEHHOTO II0JIB30BATEIIIMHU
OHONIHOTEKH; .
€) BHOCHTH TPEIOXKEHHS DPYKOBOAMTENO I[IPOTMMHA3HH IO COBEPIICHCTBOBAHUIO OILNATHI
Tpyda, B TOM 4YHCIe Han0aBoK, [OIIAT M I[PEeMHPOBaHHA pabOTHHKOB OHOIMOTEKH
(KHUTOXpaHWIWINA) 3a MONONHUTEIBHYIO paGoTy, HE BXOAAMIYIO B KPYT OCHOBHBIX
00s13aHHOCTEH PAOOTHUKOB GHOIHOTEKH; 10 KOMIICHCAIMOHHEIM MEPOIPHATHIM, CBSI3AHHBIM C
BPENHBIMH YCIOBHSAMHU TpyAa (OMONHOTEYHas NBUIb, NIPEBBINIEHWE HOpPMaTHBa pabOTHl Ha
KOMIIBIOTEPE);
K) y4acTBOBaTh B yHpaBIeHWH [IporumHaswedl B MOpSOKe, ONpPENENIeMOM Y CTaBOM
[Iporumuasumy;
3) UMETh €IKETOIHEIH OTIyCK 28 KaleHIapHbIX JHEH U JOMOIHUTEIbHBIN OILIAYHBAEMBIH
OTITYCK B COOTBETCTBUH C KOJUICKTHBHBIM JOTOBOPOM MEXXIy paboTHHKaMu U [Iporumuasuu;’



1) OBITH TIPEACTABIEHHBIME K Pa3IMyYHbIM (HOpMaM MOOMIPEHHs, HarpagaM M 3HAKAM OTJIHYHS,
IIPENYCMOTPEHHBIM IS paOOTHHKOB 00pa30BaHuUs M KyJIbTYDBI;

K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOZATENBCTBOM Poccuitckoit demeparuu B paboTte
OUOIMOTEUHBIX ACCOIMAIMHN MIIH COI030B.

6.2. PaboTHuKu 6ubmuoTeky 00s3aHbL:

a) 00CCIeYNTh IIONB30BATENAM BO3MOXKHOCTE paGOTEl ¢ MHOOPMAIMOHHEIME pecypcaMu
OubIHOTEKH;

0) uHpOpPMUPOBATE MTOTE30BaTENIEH O BUAAX [IPEAOCTABISIEMBIX OHOIHOTEKOM YCIyT;

B) 00€CIIEYUTH HAyIHYIO OPraHUu3almio (OH/I0B H KATAIOTOB;

r) (QopmupoBaTh (GOHIEI B COOTBETCTBHH C YTBEP)KACHHBIMH (heIepanbHBIMM HNEPEYHIMHU
yueOHBIX — H3JaHud, O0OpasoBaTeNbHBIMH  IpOrpaMmamd  [IpOTHMHA3MH, HHTEpecamw,
NOTPEOHOCTAMH U 3aIIPOCaMK BCEX KATErOpHil II0Ib30BaTeNel;

M) COBEPLICHCTBOBATh MH(OPMAHOHHO-GHOMorpaduaeckoe 1 GHOIMOTEIHOE OBCITYKHBAHHE
[10JIb30BATENEH;

¢) obecreurBaTh COXPaHHOCTD HCIIOIB30BAHAS HOCUTENeH HH(GOPMAINH, HX CHCTEMATH3AIMIO,
pasMeIleHUe U XpaHeHHeE,

K) 0OeCIIeYnBaTh XXMM PaGOTHI B COOTBETCTBHH ¢ [OTPEOHOCTAMY TOIB30BaTeNeH W paGoToil
0011e00pa30BaTEIHHOIO YUPEKIECHHS;

3) OTYHMTBIBATECS B YCTAHOBJICHHOM IIOPSIIKE [IEPE PYKOBOAUTENIEM IIpOruMHasHu;

H) TIOBBIINIATH KBATH(DHUKAIIUIO.

7. IIpaBa 1 00s13aHHOCTH M0JIL30BaTe el GHOIHOTEKOI
7.1. Tlonb3oBarenmn 6uGMMOTEKH (KHUTOXPAHHIIHINA) HMEIOT TIPABO:
a) MOJyYaTh MOJHYI HH(OPMAIHMIO O COCTaBe OMOIMOTEUHOro (OHNA, HHPOPMAITHOHHBIX
pecypcax U IMpenoCTaBIseMbIX OOIHOTEKOM yemyrax;
0) IIOJIB30BATHCS CIPABOYHO-OUOIHOrpadUIECKAM AITapaToM OHOIHOTEKH;
B) IIOJIy4aTh KOHCYIBTAIHOHHYIO IIOMOIIb B IOMCKE K BEIGOPE HCTOIHHUKOB MHDOPMALIHH;
r) IIOJIy4aTh BO BPEMEHHOE TOJb30BAHKE Ha a0OHEMEHTE [EUaTHbIE H3AHHs, ayIHOBH3yalbHEIE
IDOKYMEHTBI ¥ IPYTHE HCTOYHUKH HH()OPMALIUHL;
1) IPOJIEBATH CPOK IIOJIb30BAHMS JOKYMEHTAMY;
€) IOJTy4aTh TeMaTh4eckue, GaxTorpaduyeckue, yToIHSIOMMeE U GHBIHOrpaduecKie CIpaBKa
Ha oCHOBe (oHIa OMOIHOTEKH;
K) TONy4aTh KOHCYJIBTAalMOHHYIO IIOMOILGb B paGoTe ¢ MHGbOpPMAlHeld Ha HETPaIMIHUOHHBIX
HOCHTEJISAX IIPY ITOJIB30BAHUH JIIEKTPOHHBIM H HHEIM 000DYI0BaHHEM;
3) Y4acTBOBATh B MEPOLPHSATHSX, TPOBOIUMBIX GHOIHOTEKOMH;
K) 00palaThCst sl paspernenns KOHDIMKTHON CHTyaluu K pyKoBOIUTeN IO [IpornMHasn.
7.2. Ilomb3oBareny OHOIHOTEKOM(KHUTOXPAHMITHIIEM) 00S3aHbL:
a) coOIOIaTh MpaBKIIa MOIE30BAHES OUOIMOTEKOH (KHUTOXPAHMITHIEM);
0) GepexHO OTHOCHTHCS K IPOU3BEICHUSM MeyUaTy (He BBIPHIBATH, HE 3aru6aTh CTPaHHUIIbI,
HE JIe/1aTh B KHUIaX MOAYEPKUBAHUH, IIOMETOK), HHBIM JOKYMEHTAM Ha Pa3JIHYHbLIX HOCHUTEISX,
000pyIOBaHHUIO, HHBEHTAPIO;
B) IOICPXKUBATH TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKDEITOM ZOCTYIE OHOIHOTEKH
(KHHTOXPaHHUITUINA), PACTIONOXKEHH)S KapTOUeK B KATANIOTaX U KapTOTEKax;
[)IONB30BATECA IIEHHBIMH ¥ CIPABOYHBIMH  JOKYMEHTAMH TOJNBKO B  MOMEIICHHH
OuONHOTEKU(KHUTOXPaHHITHIIA);
1) yOeIHTBCs NPH TOTYYEHHH JOKYMEHTOB B OTCYTCTBUH Ne(EKTOB, a HpH OGHAPYKEHHH
MPOHHPOPMUPOBATE 00 3TOM pabOTHHKA GHOIMOTEKH(KHUTOXPAHIININA). OTBETCTBEHHOCTD 3a
oOHapy)XeHHBIE Ne(EKTHI B CIABAEMBIX JOKYMEHTAX HECET MOCIEIHIH [I0Ib30BATENb;
€) PpacIHCBIBATECS B YHMTATENHCKOM (OPMyJspe 3a KakABI IONYYEHHBI IOKYMEHT
(ucxmouenue: obyyaromuecs 1-4 knaccos);
’K) BO3BPAIIATH IOKYMEHTHI B OHOIHOTEKY(KHUTOXPAHKIIHINE) B YCTAHOBIICHHEIE CPOKH;



3) 3aMEHATH TOKYyMEHTHI GHMOIHOTEKHM(KHATOXPAHUININA) B CIIydae WX YTPATHI HIIM MOPYH KM
PaBHOLCHHBIMH, JHOO KOMIIEHCHPOBAaTh yIIepO B pasMepe, YCTAHOBJIEHHOM IIPaBHJIAMH
TOJIb30BaHUs OMOIMOTEKON(KHUTOXPAHUIIHIIEM).

¥) MOJHOCTBIO PACCUMTaThes ¢ GHOIHOTEKOH [0 WCTeYeHHH CpoKa OGYJeHHS MM paboTHl B
[Iporumuasum.

7.3. Ilopamok 1mosp30BaHus GUOIHOTEKOH(KHATOXPAHIITHINEM):

a) sanuch obydarormuxcss B OHOIHOTEKY HPOM3BOAMTCS IO CIHCOYHOMY COCTaBY Kiacca B
UHJMBHYallbHOM IOpPSZKE, IMENarOTHYECKHX M HHBIX paboTHHMKOB [Ipormmuasum, pomurenei
(3aKOHHBIX MIPENCTABUTENEH) 00YJAIOIUKCS — II0 MACIOPTY;

0) ZOKYMEHTOM, OATBEPIKIAIOIINM [IPABO MOJB30BAHMSA OUOIMOTEKOH, SBIICTCS YATATENBCKU
hopmywsip;

B) YHTATENbCKUH (OpMyndp (HUKCHpYeT HaTy BbIJAYd MOJB30BATENO JOKYMEHTOB 13 (OHIA
OUOIMOTEKM U MX BO3PAIIECHUS B OUOIHOTEKY.

7.4. Ilopsimok moJib30BaHus aO0OHEMEHTOM:

a) MOJIb30BATENM UMEIOT IPaBO IOIYYHTH Ha IOM M3 MHOTOTOMHBIX M3/aHMM He Golee ABYX
JOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCHMalbHbIE CPOKH ITOIB30BAHMS JOKYMEHTAMH:

- y4eOHHKH, yueOHbIe TT0COOHS — yueOHbIH ToJ;

- Hay4qHO-TIONyJISIpHAs, [I03HABATEbHAs, XyI0XKECTBCHHAs IUTeparypa — 1 Mecsir;

- ICPHOTNYCCKIE U3MaHHs, U31aHHs IOBBIIIEHHOTO CIipoca — 15 mHei;

B) IOJIb30BATENIH MOTYT IPOJJIUTH CPOK IIOJIB30BAHMS JOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX II0JIE30BATEIEH.

7.5. IlopsnoK MOTb30BaHMsI YHTAIBHBIM 3aJI0M:

a) IOKyMEHTBI, IPeTHA3HAYCHHbIE /UIst paGOThI B YATATBHOM 3ale, Ha JOM HE BBIIAIOTCS;

0) SHLMKIIONENNH, CTIPABOYHHKH, PEJKHE, LEHHBIC H UMEIOIINECS B eTMHCTBEHHOM 9K3eMILIIpe
JOKYMEHTBI BBLIAOTCS TOJIBKO IS PabOThI B UHTAILHOM 3aJIe.

8. 3akmounTe/bHbIE MOJI0IKEHHUS,
8.1. Hacrosuee [lonoxeHre U Bce M3MEHEHHS U JOIIONHEHHS K HEMY TPHHHAMAIOTCS OpraHaMi
CaMOyIpaBJICHMs IIKONBI B COOTBETCTBMH C MX KOMIICTEHIHEH, COrIacyloTcs cC
IPEICTABUTENBHEIM OpraHoM (Ipo()COIO3HBIM KOMHTETOM), paccMarpuBaioTcs CoBETOM
[IporuMHasuyu 1 yTBEPIKOAIOTCS IPUKA30M PYKOBOAUTeNS [IporuMHasHuy.
8.2. Bce Bompocel, He yperymMpoBaHHBIE HACTOAIMM IIONOKEHHEM, pEryIHpYIOTCs
3aKoHOMaTenbeTBOM Poccuiickoit @enmeparnum, 3akoHOZaTeNbCTBOM PecryGmuku Tarapcras,
MYHHUIMIIAIbHEIMYA IIPAaBOBBIMH aKTAMH.
8.3. Cpok NeHCTBHSA HACTOSIIETO MOJIOKEHHUS HE OTPAHIIEH.
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